
DIRECTOR OF ATHLETICS 
Department: ATAC Athletics​  
Reports to:​ Superintendent  
 
Job Summary: 
The Director of Athletics oversees all operations, staff, logistics, and budgets for the 
school's competitive sports programs. 

Qualifications: 
●​ Bachelor’s or Master’s Degree in sports management, physical education or 

administration (Masters’s degree preferred) 
●​ 5 years of experience in the education field 
●​ 5 years of experience performing managerial skills 
●​ Background in coaching or athletic management 
●​ Strong leadership, budgeting, communication, and conflict-resolution abilities 
●​ Excellent English communication skills, both verbal and written 
●​ Excellent interpersonal skills 
●​ Excellent organizational skills 
●​ Computer literate 

 
Key Responsibilities: 
Personnel Management: 

●​ Supervises and evaluates the coaching staff and other ATAC staff. 
 
Budget & Resources: 

●​ Develops an annual capital and operational budget.  
●​ Manage departmental finances, equipment purchases, and facility upkeep. 
●​ Makes recommendations on the maintenance and upgrading of facilities. 
●​ Responsible for budgeting, supervising the overseas conferences, and liaising with 

parent organizations. 
 
Scheduling & Logistics: 

●​ Oversees the interscholastic sports and activities for ISM. 
●​ Responsible for providing leadership in program development and supervision of 

instruction in all athletic areas. 
●​ Coordinate game calendars, transportation, and official rentals. 

 
Compliance & Safety: 

●​ Supervises the safety aspects of the department’s program.  
●​ Ensure adherence to school policies, state athletic association rules, and student 

eligibility. 
 
Community Relations: 

●​ Liaises closely with the AFAC Activities coordinator.  
●​ Foster positive connections with parents, media, and local organizations. 
●​ Fosters and sustains a community that rejects all forms of discrimination. 
●​ Assists in developing and maintaining safe spaces for all individuals at ISM. 
●​ Performs any other duties as determined by the Superintendent 

 


