ACTIVITIES (AFAC) COACH
Department: AFAC
Reports to: Activities Coordinator

Job Summary:
Perform day to day activities involved in the implementation of the after school Activities program.

Qualifications:

College Graduate

Excellent English communication skills both verbal and written

Excellent interpersonal skills

Excellent time management skills

At least 2-3 years teaching or coaching experience or evidence of being highly skilled in the
Activity that the individual will be assigned to

Key Responsibilities
e Plan and conduct organized Activity sessions

e Ensure that Activity sessions start on a timely basis
e Keep an accurate attendance record for all Activity sessions, and complete attendance
within the first
15 minutes of the Activity session
e Ensure enough water breaks are provided if applicable
e Inform students and parents promptly about changes in the program and schedules.
e Coordinate with Activities Office and give written information on:
« Ordering of supplies and equipment as necessary
« Facility, equipment and supply needs
< Facility and equipment repair
e Ensure adult supervision during all Activity sessions
Follow specific emergency guidelines provided by the School.
Head Coaches are expected to detail the specific responsibilities of the Co-Coach/Assistant
Coaches.
Collect, store, and maintain equipment or activity materials during and after each session
Attend coaching development seminars offered under PD coaching program
Enforce all school rules and policies.
Report any incident or behavior issues to the Activities coordinator within the day or as
soon as possible
Foster and sustain a community that rejects all forms of discrimination
Assists in developing and maintaining safe spaces for all individuals at ISM.
e Performs other duties assigned by the Activities coordinator or Activities Office Assistant
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