ATHLETICS AIDE

Department: ATAC
Reports to: Director of Athletics and Activities

Job Summary:
Handles the sports equipment and other sports facilities of the school and assists in the

preparation of on-and off- campus sports activities.

Qualifications:

e High School Graduate; Vocational school is a plus

e At least 1-2 years of related experience in sports equipment, its setup, use and
maintenance

Knowledgeable in productivity applications, both installed and cloud-based apps
Excellent verbal and written communication skills

Excellent interpersonal skills
Demonstrates strong sense of organizational and time management skills and

detail-oriented

Highly motivated, flexible and is able to multitask

Ability to identify issues, determine solutions and work in a collaborative environment
Confidentiality is a must

Key Responsibilities:
e Ensures that facilities and equipment are ready so teaching and learning can take

place in a clean and safe environment.
e Prepares sports equipment and venues for athletic activities that include K-12 PE
Program, Athletics program, IASAS events, intramurals, etc.
Opens and sets up gyms, swimming pools and activity areas.
Ensures swimming pool gates are locked when not in use.
Supports local and international events and tournaments.
In charge of the inspection and maintenance of sports equipment.
Cleans and organizes sports equipment and storerooms.
Transports all needed equipment to their respective areas.
Acts as a facility and equipment manager whenever an activity is conducted on- and
off- campus, including evenings and weekends.
Conducts inventory of all sports equipment.
Technical supervision for athletic activities.
Handles electronic scoreboard, officiate games, ball retrieval duties
Fosters and sustains a community that rejects all forms of discrimination.
Assists in developing and maintaining safe spaces for all individuals at ISM.
Performs other duties throughout the school as may be assigned by the Supervisor.
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