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Revision History 

Version Date Author/ Owner Summary of Change 

1.0 16.08.2019 Principal Known as Student Management Behaviour 
Policy 

2.0 01.11.2019 Principal Renamed to Student Code of Conduct 
See below for changes in detail 

3.0 
 

 

 

 

3.1 

 
 

 

 

 

28.03.2022 

Principal 
Revised by the Principal (Stefan Pauli) on 
13.10.2021 (see page 3) 

Approved by the PLT on 01.11.2021 

Reviewed by the Compliance Manager on 
01.11.2021 

Changes according to SDSC minutes on 
03.11.2021: 

- Added implementation body 

- 3. b.: Poor attendance not only 
interferes with the student’s education, 
but also represents a behaviour trait. → 
Poor attendance interferes with the 
student's education, it is also disruptive 
to their peers and teachers. 

- added 3. b. (6) 

- 3. c. (3): Students who were expelled 
from school may not access the GESS 
Campus after their last day of school. → 
Students who were expelled from school 
may send their request to the Principal 
to access the Campus at special 
occasions. 

Approved by the SDSC on 10.02.2022 

Approved by the BoG on 28.03.2022 
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Changes from 2.0 to 3.0 
• Transform the Student Code of Conduct to a high-level Policy (according to the 

definition of a Policy) with the Student Behaviour Procedure attached  
• Add aspects from the old Policy Manual ‘Students’ where applicable in order to 

replace this chapter with the Student Code of Conduct and Procedure, Anti-Bullying 
Policy, Child Protection Policy, Student Council By-Laws, Illegal Drug Testing Policy 
and TEAs 

• Align the structure and Table of Content to standard format of a policy: 

2.0 Student Code of Conduct 3.0 Student Code of Conduct 
Philosophy 1. Introduction/Purpose 

 2. Scope/Applicability 

Principles  

Behavioural Expectations of Students 3. Policy 
a. - h. 

Use of common areas and break time 
rules 

(→Procedure) 

Bus regulations  

School Uniform (→Procedure) 

Campus access and attendance (3. Policy b. and c.) 

Behaviour Management (→Procedure) 

Secondary School (→Procedure) 
 4. Definitions 

 5. Policy authority 

 6. Related policies / guidelines / 
processes / references 

 7. Policy compliance 
a. Compliance Measurement 
b. Non-Compliance 

 
• Point 1. (3) and (4) are new 
• Point 2. is newly written based on previous documents 
• Added bullet point no. 4 under 3. a. to include the Anti-Bullying Policy 
• added 3. c. (1) – (4) 
• added 3. h. (4) 
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  Introduction / Purpose 
(1) At the German European School Singapore (GESS), we believe that every student has 

the right to feel physically and emotionally safe at school, to be respected and 
treated fairly. All members of the GESS community, including the students are 
expected to conduct themselves in a manner that supports the school to achieve the 
safety and well-being of our students. All GESS students enjoy the right to learn, both 
in and outside of the classroom, in an environment that is free from discrimination 
on the basis of race, religion, national or ethnic origin, gender, disability, age or 
status. This also includes treating every individual of our school community with 
respect and understanding, starting with small gestures of e. g. greeting each other 
on Campus. To this end, this policy has been developed by the Principal and the 
Pedagogical Leadership Team, working from a basis of school-wide philosophies and 
guidelines. 

(2) It is founded on the following beliefs: Students are learners and are developing the 
skills to make good decisions independently and manage their own behaviour to grow 
into respected and responsible adults. In order to develop these skills, they need 
clear, safe and fair rules within which to play and learn and they need to be guided 
to learn how to interact in complex social structures, including with their peers, 
teachers and GESS staff. 

(3) Teachers must apply these rules clearly and consistently so that students feel secure 
and protected by their school environment, but also learn that they are hold 
accountable for their mistakes and actions. 

(4) Teachers must actively teach and encourage children to develop these skills. 

  Scope / Applicability 
(1) The Student Code of Conduct (SCC) applies to all students of GESS, from Pre-School 

to Grade 12, on and off the GESS Campus i. e. on school trips and excursions and 
when wearing the school uniform in public. 

(2) In order to maintain a welcoming and safe school environment, and for the benefit 
of the whole school community and good relationship with their peers, all students 
have to comply with the Student Code of Conduct and directions given by pedagogical 
and administration staff. 

(3) The Student Code of Conduct provides a clear set of rules for teachers to address 
inappropriate behaviour promptly and execute further disciplinary action and 
sanctions as stated in the Student Behaviour Procedure. 

  Policy 

a. Student responsibilities and behavioural expectations 

For the well-being of themselves and the whole community, students are expected to: 
• accept and follow the Student Code of Conduct, Guidelines and Rules. 
• abide by the rules of the school and to follow the directions of pedagogical, 

administration staff and other people with authority delegated by GESS. 
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• treat every member of the school community with respect, courtesy and 
understanding and do so when representing GESS in public. 

• bullying as defined in the Anti-Bullying Policy is not tolerated at GESS. 
• support the common goal of creating a school community we all take pride in. 
• attend all designated classes and extra-curricular activities and participate to 

the best of his/her ability (see attendance). 
• play safely at all times, being fair and equitable during games and in sports 

competitions. 

b. Attendance 

Regular attendance and punctuality are essential for a student’s educational success 
and to fully benefit from the school’s instructional programme. Poor attendance 
interferes with the student's education, it is also disruptive to their peers and teachers. 
Students are supported to understand the importance of developing a habit of 
punctuality and attendance as an act of courtesy and respect towards their teacher and 
peers. 
 
(1) Student who are late to class disrupt lessons and infringe the right of the students in 

attendance to experience an uninterrupted and focused lesson. 
(2) Students are to attend all scheduled classes, extra-curricular activities and 

assemblies and participate to the best of his/her abilities. 
(3) In the event that students are unable to attend school, they must provide 

documentation upon their return to school if for medical reasons, doctor’s certificate 
from 2 (two) days onwards as stated in the Ill Students Procedure, or parents must 
apply for leave due to legitimate and compelling reasons, subject to approval by the 
Principal or homeroom teacher, as stated in the Application for Leave Procedure. 
Unapproved absence will be marked in the report card accordingly. 

(4) For students in the European Section Grades 11 – 12 DP school attendance must not 
fall under 85% (unapproved and approved leave counts as days of absence) in order 
to be admitted to the final exam and to be eligible to receive their diploma. In case 
of a longer medical leave of a student the school decides on a case-by-case basis. 

(5) In the German Section unapproved and approved leave counts as days of absence. If 
a student has a high amount of leave days over the year, the school will assess the 
situation in detail. In case the student is in Grade 10 – 12, the school may involve the 
KMK in cases of longer periods of absence to get advice and decide on a case-by-case 
basis. 

(6) Students with a student pass fall under the legal requirement of the ICA for Student’s 
pass holders to maintain a 90% attendance rate over a calendar month. Should the 
attendance rate drop below this without a valid medical/emergency reason, the 
school is obligated to inform ICA and cancel the student’s pass. 

c. Campus Access 

(1) Campus access is given to all enrolled students of GESS during Primary and Secondary 
school hours from Monday to Friday 7.15 AM to 2.55 PM/4.35 PM and in preparation 
for the enrolment at GESS (i. e. appointment with an Admissions staff member or a 
pedagogical Director). However, Primary and Secondary School students must leave 

https://media.sg.digistormhosting.com.au/gess-sg-03-220-website/documents/Policies/Antibullying_Policy_v2.0.pdf?mtime=20210301091225
https://media.sg.digistormhosting.com.au/gess-sg-03-220-website/documents/COMMUNITY/First-Aid/ill-Students-Procedure.pdf?mtime=20220221164203
https://form.jotform.com/212510599414050
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the Campus soon after their last lesson (2.55 PM) or CCA (4.35 PM) even if this is 
before 2.55 PM/4.35 PM as GESS cannot supervise students outside teaching hours. 

(2) Pre-School students must be dropped off and picked up on time according to the Pre-
School timetable, as otherwise this causes unnecessary waiting time for Pre-School 
children. 

(3) Former students have to apply for campus access with the Guest Student Application 
Form. Students who were expelled from school may send their request to the 
Principal to access the campus at special occasions. 

(4) Campus access may be temporarily revoked due to government instruction i. e. during 
a pandemic. 

(5) The exact timetable is stated in the Student Behaviour Procedure. 

d. Uniform 

GESS students must wear the school uniform (Girls | Boys) bearing the GESS logo and 
provided by GESS as defined in the Student Behaviour Procedure in school, on or off 
campus i. e. during school trips, excursions, on their way to and from school and other 
school activities. 

e. Use of Technology and Equipment 

(1) All electronic devices not intended to be used for learning must be switched off 
during classes, assemblies and meetings and should be kept in school bags or pockets 
during these times (8.00 AM and 2.55 PM / 4.35 PM (when students have CCA)). 
Devices (BYOD) are used in lessons as instructed by the teacher between. Students 
may use their private device for communication purposes only and have to ask a 
teacher first. 

(2) Grade 11 and 12 students are allowed to use their devices on level 5, in the library 
and on the rooftop garden within the Technology Essential Agreements (TEAs). 

(3) Electronic devices which interrupt any school activity might be confiscated as an 
educational or disciplinary measure. 

(4) Audio and/or video recording of classes/students/teachers/activities are NOT 
allowed in school without prior instruction by the teacher. 

(5) GESS information technology (devices as defined in the Technology Use Policy) are 
intended to be used during lessons but are not intended for use as a public forum or 
any purpose unrelated to school purposes. 

(6) Students must comply with and sign the TEAs at the beginning of the school year. 

f. Homework 

Homework is defined as all tasks which are given by the teacher to be completed at 
home, including. i. e. presentations and projects and excluding reading books. 
Teachers may give homework according to the Hausaufgabenkonzept (German Section) 
and students are required to finalise these by themselves and in thorough and accurate 
manner. 

https://form.jotform.me/92821120364449
https://form.jotform.me/92821120364449
https://media.sg.digistormhosting.com.au/gess-sg-03-220-website/images/School-Life/Uniform/A220-Uniform-Redesign-For-Girls.jpg?mtime=20190710120029
https://media.sg.digistormhosting.com.au/gess-sg-03-220-website/images/School-Life/Uniform/A220-Uniform-Redesign-For-Boys.jpg?mtime=20190710120035
https://media.sg.digistormhosting.com.au/gess-sg-03-220-website/documents/Policies/technology_use_policy_v1.0.pdf
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g. Student Performance and Exams 

The Teaching and Learning Policy defines the principals of teaching and learning at GESS, 
whereas students must comply with academic honesty  and  personal  integrity - as 
defined in the Academic Honesty Policy – as a  fundamental  part of  education,  learning  
and life. Additionally, the performance of a GESS student (Primary and Secondary School 
of both Sections) is measured according to the Assessment Policy. In the German Section 
the ‘Versetzungsordnung’ determines the students’ school career.  

Please also consult the ‘Sekundarschulordnung’ (GS) for further instructions. 

h. Alcohol, illegal drugs and weapons 

(1) Possession and/or use of alcohol by students on campus and on class trips & 
excursions or other events under school jurisdiction are prohibited. 

(2) Smoking and vaping and bringing cigarettes, vaping devices and other equipment to 
school is prohibited on the school campus and on class trips & excursions or other 
events under school jurisdiction. Under Singapore law ‘the minimum legal age for the 
purchase, use, possession, sale and supply of tobacco products is 21 years old.’1 

(3) The possession, use and sale of controlled substances by students at any time under 
school jurisdiction are prohibited and will be treated as a major infraction. Students 
may be turned over to the police in severe cases. Any form of drug use in violation of 
Singapore law carries very heavy penalties, including the death penalty. GESS 
enforces a drug-free-environment actively and conducts regular drug testing against 
illegal drugs (Illegal Drugs and Testing Policy). 

(4) Items which function or look like a weapon are strictly prohibited on campus, class-
trips, excursions and other school activities. 

 Definitions 
Teachers:  all educators, including CCA instructors and external coaches. 

 Policy authority 
Policy Owner:    Principal 

Implementation Body: Directors of the respective departments (may be     
delegated to their teachers) 

Governing school Sub-Committee: School Development Sub-Committee 

Next required review date:   October 2023 

Final approver:   Board of Governors 

 
1 NEA: 1-other-agencies-_7-janbb9c073d76b04609879ee11c7e32847e.pdf (nea.gov.sg) 

https://media.sg.digistormhosting.com.au/gess-sg-03-220-website/documents/Policies/teaching_and_learning_policy_v2.0.pdf?mtime=20210624153240
https://media.sg.digistormhosting.com.au/gess-sg-03-220-website/documents/Policies/Academic_Honesty_Policy_v3.0.pdf
https://media.sg.digistormhosting.com.au/gess-sg-03-220-website/documents/Policies/Assessment-Policy-v2.0.pdf?mtime=20220408161829
https://media.sg.digistormhosting.com.au/gess-sg-03-220-website/documents/Policies/illegal_drugs_and_testing_policy_v3.0.pdf
https://www.nea.gov.sg/docs/default-source/default-document-library/1-other-agencies-_7-janbb9c073d76b04609879ee11c7e32847e.pdf
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 Related policies/guidelines/processes/references 
Appendix: Student Behaviour Procedure 

Academic Honesty Policy 

Anti-Bullying Policy (for students) 

Application for Leave Procedure (Application for leave form) 

Assessment Policy 

Ill Students Procedure 

Illegal Drugs and Testing Policy 

Technology Use Policy 

Technology Essencial Agreements (TEAs) | Deutsche Version 

 

German Section: 

Hausaufgabenkonzept 

Sekundarschulordnung 

Versetzungsordnung 

 Policy compliance 

a. Compliance Measurement 

Compliance / Audit will verify compliance to this policy through various methods, 
including but not limited to, business tool reports, internal and external audits, and 
feedback to the policy owner. 

b. Non-Compliance 

Any student in violation of this Student Code of Conduct (a student disregards GESS 
values, vision and mission and philosophy) will be subject to appropriate disciplinary 
action, in accordance with the Student Behaviour Procedure. Disciplinary action imposed 
by GESS will vary according to the seriousness of the alleged offence, the age of the 
student, and the prior record of the student. At the lower end of the scale, an admonition 
or overtime may be appropriate. At the upper end of the scale, the behaviour could 
result in suspension or expulsion, as defined in the Student Behaviour Procedure. Any 
form of violence is not permitted. 

https://media.sg.digistormhosting.com.au/gess-sg-03-220-website/documents/Policies/Academic_Honesty_Policy_v3.0.pdf
https://media.sg.digistormhosting.com.au/gess-sg-03-220-website/documents/Policies/Academic_Honesty_Policy_v3.0.pdf
https://media.sg.digistormhosting.com.au/gess-sg-03-220-website/documents/Policies/Antibullying_Policy_v2.0.pdf?mtime=20210301091225
https://media.sg.digistormhosting.com.au/gess-sg-03-220-website/documents/Policies/Antibullying_Policy_v2.0.pdf?mtime=20210301091225
https://form.jotform.com/212510599414050
https://media.sg.digistormhosting.com.au/gess-sg-03-220-website/documents/Policies/Assessment-Policy-v2.0.pdf?mtime=20220408161829
https://media.sg.digistormhosting.com.au/gess-sg-03-220-website/documents/Policies/Assessment-Policy-v2.0.pdf?mtime=20220408161829
https://gessg.sharepoint.com/Forms/policy/Policies/Forms/AllItems.aspx?id=%2FForms%2Fpolicy%2FPolicies%2FProcedures%2Fill%20Students%20Procedure%2Epdf&parent=%2FForms%2Fpolicy%2FPolicies%2FProcedures&p=true&ga=1
https://gessg.sharepoint.com/Forms/policy/Policies/Forms/AllItems.aspx?id=%2FForms%2Fpolicy%2FPolicies%2FProcedures%2Fill%20Students%20Procedure%2Epdf&parent=%2FForms%2Fpolicy%2FPolicies%2FProcedures&p=true&ga=1
https://media.sg.digistormhosting.com.au/gess-sg-03-220-website/documents/Policies/illegal_drugs_and_testing_policy_v3.0.pdf
https://media.sg.digistormhosting.com.au/gess-sg-03-220-website/documents/Policies/illegal_drugs_and_testing_policy_v3.0.pdf
https://media.sg.digistormhosting.com.au/gess-sg-03-220-website/documents/Policies/technology_use_policy_v1.0.pdf
https://media.sg.digistormhosting.com.au/gess-sg-03-220-website/documents/Policies/technology_use_policy_v1.0.pdf

